
 
How to Use Open Financial Information – Easy as 1…2..3! 

Step 1: Select “Open Financial Information” to see current financial transactions. 
Once in Open Financial Information”,  you can switch between Current Fiscal Year and 
Prior Fiscal Year Transactions by clicking the toggle button in the upper right corner of 
the site.  

  

 

 

Step 2: The highest level of organization is The City of Winston-Salem. 
Major operational areas within the City are typically called “Funds” (i.e. General Fund) 
Large organizations within funds are called “Departments”.   
Smaller organizations within departments are called “Divisions” or “Offices”. 
 
In Open Financial Information you can drill down in the information by clicking on the 
"plus" sign beside the department name: 

 
 
In this example, the annual budget, actual spent, and amount committed for the whole 
General Fund is displayed.   
 

. 

Step 3: You can display more information for a department by clicking the "plus" signs beside 
each item to display department, division, expenditure categories, line items, vendor and 
check or transaction information. Close a selection by clicking the “minus” sign.  Items 
without a “plus” have no drilldown information available. 

 
 
You can print the page using your web browser’s print function. 

 


